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V A R I A N C E   C H E C K L I S T   
 
 

A variance is a zoning adjustment to the area and dimensional requirements imposed on 
property(s). Variances may be granted to overcome unnecessary hardships related to the 
physical situation or physical condition unique to the specific piece of property in question; 
unnecessary hardship shall mean physical hardship relating to the property itself as 
distinguished from a hardship relating to convenience, financial considerations or caprice, 
and the hardship must not result from the applicant or property owner's own actions.   
 
Where some general hardship conditions extend to other properties, a variance cannot be 
granted.  The remedy for general hardship is a change of the map or the text of the Zoning 
Ordinance. 
 
No variance may be granted which would adversely affect surrounding property or the 
general neighborhood.  All variances must be in harmony with the intent and purpose of the 
Zoning Ordinance.  
 
Use variances are strictly prohibited. 
 
This checklist is designed to aid both the Applicant and the City in processing a Variance 
application. Information relative to Variance applications can be found in Article 17-6 of the 
Zoning Ordinance. 
 
 One check for $100.00 for single family and duplex variance or $500.00 for all other 

variances and other applicable fees such as advertising cost as determined by the City   
 One completed application with an original signature from the Applicant and the Owner 
 One completed Variance application check list 
 One copy of the recorded ownership interests including liens, encumbrances, and title 

certification in the form of current title policy, title opinion, or title report.  Warranty 
deeds will no longer be accepted for proof of ownership.  

 Certified envelopes addressed to property owners within 750 feet of the subject site.    All 
notifications are required to be obtained and certified by the Baldwin County Revenue 
Department.   

 One current boundary survey of the property containing a complete legal description of 
the property 

 Site Plan indicating the area affected by the requested variance showing what changes are 
being proposed 

 Explain completely and clearly the variance requested and the reason a variance is 
needed. 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
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 What characteristic(s) of your property prevent it from being used for any of the uses 
permitted in your zone: 

  Too narrow    Elevation    Soil 
  Too small    Slope    Subsurface 
  Too shallow    Shape    Other _________________ 

 
 Describe the item(s) checked, giving dimensions where applicable. 
 

_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 

 Explain how the above site conditions prevent any reasonable use of your land under the 
terms of the Zoning Ordinance. 

 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 

 Are the conditions on your property the result of any man-made changes?   
  Yes     No 

 
 Which of the following type(s) of modifications will allow you a reasonable use of your 

land?  Change in: 
  Setback requirement    Lot Coverage requirement 
  Side yard restriction    Off-street parking requirement   
  Area requirement    Other ______________________________ 

 
 Describe the item(s) checked, giving dimensions where applicable. 
 

_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 

 Are the conditions of hardship true only of your property?  
  Yes     No 

 
If no, how many other properties are similarly affected?___________________________ 

 
 

 


